Guidelines for Application:
ESSB Incoming Exchange Students
Step 1: Personal details
In case you have an EEA passport, please add this as your (first) nationality. This makes it easier for us to
process you application and immigration.
The request you have to choose is: ESSB – Application Exchange Programme 2019 – 2020. Please do
not pick any of other requests, because we will not be notified if you have handed in the application under
the wrong request.

After you have filled out the first page, your account will be created. Now you can start filling out your
Postal address. We will send out all official communication to that address, so please make sure that you
will be receiving your mail in the coming months.

After clicking on continue, you will see the message below. This message contains a link to the application
guidelines, a page that also contains this document.

Step 2: Academic information & motivation
After you have pressed continue, the next page will be shown. On this page you can start filling out your
academic profile, including your current level of studies and your current programme. Later in the
application procedure, we will ask you to upload an official transcript and an overview of the courses
you are currently taking at your home university to validate the information that you have provided to
us in the application form.

In the second part of the same page, you will be asked to fill out information that we might need to make
your exchange period as smooth as possible. The university has special arrangements and facilities in
place for students with functional impairments or learning disabilities. Please share with us what you see
fit.
The amount of EC/study credits that you will need to obtain is something we need to know, too. Please
know beforehand how many study credits/ EC you will have to bring back to your home university. This
will make it easier for us to provide you with guidance.
We also require you to provide the contact details of your exchange coordinator at your home university.
Please make sure that the contact details are accurate.
The last thing we will ask from you is a motivational letter on why you would like to attend Erasmus School
of Social and Behavioural Sciences. Please share with us your academic motivation to attend the ESSB.

Step 3: Preliminary course choice
In this section, you will fill out your preliminary course choice. The courses you choose here are not
definitive, but the options to change courses are quite strict. Please keep in mind that picking courses is
an important part in planning your exchange, so please read the information on the course offer pages
carefully and consult your exchange coordinator, study the course descriptions. The course choice is
very unlikely to change, so you can as well choose courses now.
Please be aware that if you are only attending the fall (first) semester at Erasmus University Rotterdam,
by default you are only attending courses in block 1-3; spring (second) semester means block 4-8. Also,
please be aware that the courses that are 15 EC (minors), will take up both block 1 and 2.
For a description of each individual course, please take a look at our course overview.
If you are planning on following courses outside ESSB, please study the options on our page Courses at
other faculties and inform us if you wish to take any of those. Please mind that this is purely informative,
you will have to take care of registration for these courses yourself.

Step 4: Documents
The following documents need to be provided:
-

-

-

-

Official transcript of academic record in English: a scan (photocopy) of an official copy of
your academic record(-s) at the moment of application (official = signed and stamped/ validated
by your home university in a different way that is indicated on the document).
Copy of your passport or European ID card (front and back): a scan (photocopy) of the
personal data page of your passport/ ID card and (if applicable) residence permit (both sides).
The document(s) must be valid. Please note that we only accept ID cards/ passports in English.
Proof of English proficiency: In case you are a native speaker, please upload your passport a
second time; if you are studying in an English-speaking country you may upload your transcript
of records a second time in the field requesting language proficiency. Please have a look at the
eligibility criteria to see which tests are accepted by our faculty. Sometimes there are special
arrangements with your Home University regarding the type of proof you may present; please
consult your home exchange coordinator about it.
An official nomination letter of your Home University: This letter should be signed and
stamped, just like your transcript. It should include a clear confirmation that the partner university

-

-

has officially nominated you. This is optional, and not mandatory, unless your nomination has not
been sent to us yet and you are providing us with the nomination during the application.
Screenshot of PBL-training: Screenshot of completed PBL training (of the progress, indicating
that you have completed all the assignments as seen in the left-hand menu). In order to gain
access to PBL-based classes you must prove that you know the basics of PBL.
List of courses that you are currently following: If they are not reflected in the transcript yet
and/ or course descriptions/ syllabi of psychology courses. This needs to be done in order to
provide us with most-up-to-date information and increase your chances of being enrolled for
these courses.

Step 5: ICE
Your Emergency Contact is the person you would like to be called first should you have an emergency.
This can either be your parents or someone else.

Step 6: Disclaimer
Here you have to declare that the information you have filled out is correct and complete.

Step 7: Submitting your application
After you have gone through all the steps of the application, you can review your application one more
time. After you have reviewed your application, you are ready to submit your form.
After you submit the online application form we will review it and let you know within two working
weeks’ time should we be in need of additional documents/ information.
Within 2-3 weeks’ time after the application closes, we will inform you whether you are accepted at the
as an exchange student. You will receive a confirmation by email.

