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Guidelines application portal 

Incoming exchange 

Erasmus School of Social and Behavioural Sciences (ESSB) 
 

The purpose of this document is to inform and guide incoming exchange students (Bachelor & 

Master) through the application portal of the Erasmus School of Social and Behavioural Sciences 

(ESSB). Please read the guidelines carefully and make sure you fill in the form correctly. If you have 

any questions, please contact exchange@essb.eur.nl. 

➢ Step 1 

Go to the application portal at: https://sis.eur.nl/osiris_aanmeld_eurprd/AanmakenAccount.do.  

You will arrive at a page that looks like the screenshot below. If the page does not open correctly, 

please try using a different web browser. Fill in your personal details on the page and make sure 

they are correct and complete. Fields marked with an asterisk (*) are mandatory. 

Please select one of the two options below under 'Request for'. 

• If you are a bachelor/undergraduate student, please select: ESSB - Application Exchange 

Programme Bachelor level 2024-2025 

• If you are a master/graduate student, please select: ESSB - Application Exchange 

Programme Master Level 2024-2025 

Then press ‘Create account’.  

 

Next, fill in your personal details and select the period of your exchange. For master/graduate 

students, this is already filled in.  

mailto:exchange@essb.eur.nl
https://sis.eur.nl/osiris_aanmeld_eurprd/AanmakenAccount.do
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Then press ‘Continue’.  

 

➢ Step 2 

Welcome message: please read and press ‘continue’.  

 

 

➢ Step 3 

You will then be asked to enter information about your home university, the year you are currently 

in (for undergraduates only), your study programme, your GPA, any learning disabilities, the name of 

your exchange coordinator and their contact details.  

Then click ‘continue’. It is possible to save your application and return to it later by clicking on 'save' 

in the top left hand corner. 
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➢ Step 4 

Select the courses you would like to take during your exchange at ESSB. The page looks different for 

Bachelor and Master students; if you are a Master student, please go to page 4 of this document for 

instructions.  

For bachelor/undergraduate students: 

Please choose the period of your exchange. Once you have selected the period, you will see the 

courses you can choose from. Please make sure that you only select the courses you really want to 

take and that the courses you select match the number of credits you need for your home 

university.   

If you would like to take a course from another faculty (something that is possible but restricted), 

you can find the contact information for other EUR-faculties on our website.  

 

 

 

  

https://www.eur.nl/en/essb/education/exchange/incoming-exchange/bachelor-exchange/course-offer
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For master/graduate students: 

If you are a student of Public Administration at one of the universities below, please select 'EMPA 

Public Administration'. 

• Katholieke Universiteit Leuven 

• Université Catholique de Louvain 

• Tallinn University of Technology 

• Institut d'Études Politiques de Paris 

• Deutsche Universität für Verwaltungswissenschaften Speyer 

• Corvinus University of Budapest 

• Bocconi University 

• University of Ljubljana 

• Université de Genéve 

• Fundação Getulio Vargas 

• University of Konstanz 

• University of Limerick 

• Malmö University 

• Ca’ Foscari University of Venice 

• Higher School of Economics Moscow 

If you are studying Migration Studies at one of the universities below, please select 'EUMIGS 

Migration Studies'.  

• University Salzburg 

• Université de Liège 

• University of Copenhagen 

• École Normal Supérieure de Lyon 

• Paris 1 Panthéon-Sorbonne University 

• Université Côte d’Azur 

• Universität Osnabrück 

• Universitat Pompeu Fabra Barcelona 

• University of A Coruña 

• Linköping University 

• Malmö University 

• University of Neuchâtel 

• Instituto Superior de Ciencias do Trabalho e da Empresa (ISCTE) 
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‘EMPA Public Administration’ 

If you have selected the 'EMPA Public Administration', you will see the courses you can choose from.

 

 

‘EUMIGS Migration Studies’ 

If you have selected ‘EUMIGS Migration Studies’, you will see the courses you can choose from.  

 

At the bottom of the page, you have the option to provide information if you wish to take an 

additional/different (Masters) course offered by the faculty. We cannot guarantee that this will be 

possible and will contact you after you have completed your application. Please make sure that you 

select information about which course you would like to take and how many EC's the course is.  

 

Next, press ‘continue’. 

➢ Step 5 

Use this page to upload the required documents.  

You will be asked to upload the following documents; 

➢ Current official transcript from home university 

➢ Copy of passport/ID card 

➢ Proof of English proficiency 

o For more information about our English language requirements, see this page 

https://www.eur.nl/en/essb/education/exchange/incoming-exchange-students/general-information/factsheet
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Next, press ‘continue’. 

 

➢ Step 6 

Please provide details of a contact person (family member or close friend) who we can contact in the 

event of an emergency. Then press 'continue'. 

 

 

➢ Step 7 

Read the disclaimer and select ‘Yes, I do’ and click ‘continue’.  

 

 

➢ Step 8 

You will see an overview of your application. Please check that the information you have provided is 

complete and correct. If so, please click 'Submit Application' at the bottom of the page. Please do 

not forget to do this, otherwise we will not receive your application!
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Once you have submitted your application, you will be taken to a page that looks like the screenshot 

below. You have submitted your application! 

 

You will receive an automatic email confirming that we have received your exchange request. You 

can close the window and we will contact you shortly with more information about the next steps 

(this can take up to 2 weeks, so please be patient). In the meantime, please visit our exchange 

webpage for more information.  

  

 

https://www.eur.nl/en/essb/education/exchange/incoming-exchange-students
https://www.eur.nl/en/essb/education/exchange/incoming-exchange-students

