
How to Select OnlineOpen
(Payment Covered by Institution or Funder)

INITIATE

on Wiley Author Services

REVIEW

Sign in to wileyauthors.com and 
click ALL ARTICLES in My Dashboard. 

Before selecting OnlineOpen you will 
need to edit/enter your affiliation(s) 
and funder(s) information

Ensure you have signed 
your license before selecting 
OnlineOpen. Once you have 
signed your license the  
VIEW LICENSE button will appear. 

Need help signing your license?  
See wileyauthors.com/license  
for our self-help guide

CONFIRMATION

OnlineOpen is an open access option that allows you to share the final version of your article 
immediately on publication. 

Visit our Institutional & Funder Payments page to find out  
what type of article publication charge (APC) coverage is 
available from your institution.

Once you have selected your affiliation, this will be verified 
later by your university/institution and Wiley.

Please note:  
For authors affiliated with a 
VSNU or KEMÖ institution, open 
access APCs will be covered at no 
additional cost to the institution

Step 1: Sign in 

https://authorservices.wiley.com/index.html#login
https://hub.wiley.com/docs/support/sign-my-article-license-using-author-services-DOC-11872
https://authorservices.wiley.com/author-resources/Journal-Authors/licensing-open-access/licensing/index.html
https://authorservices.wiley.com/author-resources/Journal-Authors/licensing-open-access/open-access/institutional-funder-payments.html


INITIATE REVIEW

If you have already provided your 
affiliation(s) and funder(s) during 
submission, these will automatically 
be displayed here for your 
confirmation.

If not then start typing to search for 
your institution and select from the 
drop down or you may tick the box 
to say ‘I have no affiliations’.  

Once you have added your 
affiliations click CONFIRM

CONFIRMATION

If you are an author organizing 
payment see our guide on 
Author Arranging Payment at  
wileyauthors.com/onlineopen

Step 2: Select Institution 

https://authorservices.wiley.com/author-resources/Journal-Authors/licensing-open-access/open-access/onlineopen.html


INITIATE REVIEW CONFIRMATION

Step 3: Select Funder

Start typing to search for your funder
and select from the drop down or 
you may tick ‘I have not received 
any funding’. If required you can  
add multiple funders at this stage

Enter your Grant Number and
Grant Recipient if applicable.  
Grant Number is a required field. 
If you do not have a Grant Number, 
please enter “N/A”.

Once you have entered all funder(s) 
and grant details, click CONFIRM

Step 4: Select OnlineOpen

Once you have confirmed your 
affiliation(s) and funder(s) you can 
then click SELECT ONLINEOPEN 



INITIATE REVIEW CONFIRMATION

If applicable, click Use Address
from Profile to choose your correct 
address and click SELECT to import

Step 5: Contact Information

Enter your contact address

Click OK

The institution that you are 
requesting to cover the article 
publication charge should already 
be selected for you, but if not, use 
the drop down menu to search for 
and select your affiliated institution



Check and EDIT details, if necessary,
before confirming your order

Step 7: Review

Click NEXT

Click OK in each section to mark it
as complete

Step 6: Ready to Save and Preview

To submit your order, click  
SAVE & PREVIEW

INITIATE REVIEW CONFIRMATION

INITIATE REVIEW CONFIRMATION



Step 8: Confirmation and Support

A copy of your OnlineOpen order will be sent by email

A copy is available in My Dashboard

Contact us for any help at wileyauthors.com/help

Check out what other actions are waiting for you in My Dashboard
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Discover your Wiley Author Services Dashboard:
authorservices.wiley.com/index.html#dashboard


