é‘ASMUS UNIVERSITEIT ROTTERDAM

Manual Personal Metis

Register and upload your publication

Author: Annemiek Teuben
Date: December 2018
Metis Version: 4.4.21

Manual Version: 1.6

Page 1 of 17



Table of Contents

N |01 o o [¥ ot i [o ] TR T T PSPPSR 3
B WoT-{ {14 1= T o LT TP PP PP PR PPPPPUPORt 3
I | T (== o PP O PP PPPROPI 5
4. Register @ NEW PUDBIICAtION......ccuiiii e tre e e et e e e e eaba e e s e abre e e ennneeas 5
4.1 Check if publication is already registered........cuveeccieeeciiiie e 5
4.2 Select Result Category and AUdIENCE ....oocvieii ittt bee e e 5
4.3 Add authors and select work relationship ... e 7
4.4 Add bibliographic information (DOI).......ccccciiieieiiiie et e e e e e eanes 8
4.5 Fi¥e Lo =T =T ol oW o] =4 =1 o o R SURUOt 9
L 0o 1 1 U 1 A o T¥] o] [ oF- 4 e Yo PSP 10
6. Relate results to Other reSUILS........ooviiiiiii e s 11
A VT o1 Lo T To IR o TN 201 o U] « PSPPSR 12
8.  Link to Promas (PEOPIE PAZES) ...eeeicriieeieiiie ettt ettt eetee e et e e e et e e e e ebae e s e entae e e e enrae e e enraeas 16

Page 2 of 17



1. Introduction

This manual contains the most important information that is necessary to add and modify a
publication for upload to Repub. This manual is not specified for each faculty but explains all functions
which can be used. For example some faculties do not relate their publications to Research
Programs. In the authorisation the research programs will even not be visible for those faculties.

2. Logging in

e Log in via https://metis.ru.nl/federation/login/personalmetis

Om in te loggen heeft RIS (Acceptatie NG) | RU jouw
gegevens nodig

Do dionst hoof dazo Gepsvens nodg om gosd % kunnen Snctionceen De Qgovens worden vanut
Jouw iestedieg ol wrsted nase RIS (Aceptase NG) | RU via SURFcosat (D)

De volgende gegevens worden doorgestuurd nasr RIS (Acceptatie NG) | RU:
Erasmus Universiteit Rotterdam thuges s v st
Eoamyes  annemisk loubenGow ol
Orgeemae eurnd

Getrnens i AITA2ww@onx ol

Ga Jo akkoord met het doorsturen van deze gegevens?
| Ja, ga deoe nase RIS (Acceptatie NG) | RU |

o geon of 13 ension vie SURFconet. Bk hite ot cveczicht o0 i piotesedonmate. (7'

e The first time you login, click on the blue button to continue. The Erasmus University

Rotterdam uses a safe authentication procedure managed by SURF Conext.

e The next time you login search your institution in the blank line.

|Search for an institution... (]

Previously chosen:

@

Erasmus University Rotterdam Press enter to select

Identity providers with access

-&  Radboud University

Baomibuns Radboudumc

Socia Onegini
REIOM  social ID | Oneg
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https://metis.ru.nl/federation/login/personalmetis
https://www.surf.nl/en/services-and-products/surfconext/what-is-surfconext/surfconext-authorisation-rules/index.html

Erasmus Universiteit Rotterdam /6-2:\./«.«-9

Single Sign On Service

mployees of the Erasmus University Rotterdam can login in the Single Sign On (SSO) environment. Once logged in. you may access any service that

n On for authentication without needing to fill out your username and password again

Note: Your ERNA ID contains a domain part, e.g. 123456ab@eur.nl

Erna ID:

Log In

Warning: For security reasons, please Log Out and Exit your web browser when you are done accessing services that require authentication!

Username is: ERNA-ID (numbers+letters)

Password: known by the user

e The start screen will now look as follows:

. . - P prof.dr. M.5.5.E. Janssen [dai: 07998472X]

ESONA
=+ addresult | 2 export | profiles | ¥ I filter &sort userguide

Result overview page: - n 23 4 178 results
E # Mols, AE & Janssen, M.55.E. (2017). Mot interesting enough to be followed by the NSA: An analysis of Dutch privacy attitudes. E®
E # Mols, AE & Janssen, M.S.5.E. (2017). Mot interesting enough to be followed by the NSA: An analysiz of English Privacy issues 0]

Bennet, A & Janssen, M_S.S.E. (2016). Populsr Music, Memory and Heritage. Popular Music and Society, 35 {1}, 1-7. doi: 10.1080/03007766.2015.106133 | ®

= EUR (ERMeC i @

quiry into empathic and refle responses ta literary narm

®  Koopman, EM. [2016, September30). Reading Suffering : an empi

€}, Supervisor(s):

# Kersten, A & Janssen, M S.5.E. (2016). Trends in Cultural Journalism: The development of film coversge i -national perspective, 1955-2005. Jour | @

£/10.1080,

nalism Practice. doi: http:{fdx doi

7512786.2|

Verboord, M.NM. & Janssen, M.S.5E. (2015). Arts Journalism and its Packaging in France, Germany, The Netherlands and The United Ststes, 195520 | ®

05. Journalism Proctice, 3 (6], 29-852. doi: 10.1080/17

12726 2015.1051369

Janssen, M.SS.E &Verboord, MN.M. (2015). Cultural Medistors and Gatekeepers. In J.D. Wright (E

temnational Encyclopedia of the Sacial Sciences B @

o If your start screen shows the following message please contact your Faculty Metis

Administrator.

metis

our institute or faculty.
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https://www.eur.nl/en/research/research-matters/publishing/research-information-systemmetis/contact
https://www.eur.nl/en/research/research-matters/publishing/research-information-systemmetis/contact

3. Start screen

The Personal Metis start screen contains the publication list of the researcher who is logged in.

prof.dr. M.5.5.E. Janssen [dai: 07998472X]

+ addresult | & export | profiles userguide

Result overview page: . n T3 | 178 results
E # Mols, AE. & Janssen, M.5.5.E_(2017). Mot interesting enough to be followed by the NSA: An analysis of Dutch privacy attitudes. E®
E & Mols, AE & Janssen, M.5.5.E.(2017). Not interesting enough to be followed by the NSA: An analysis of English Privacy issues. @

Hoeven, A.J.C.van der, Janssen, M_S.5.E. & Driessen, S.M_R. (2016). Articulations of identity and distinction: The meanings of language in Dutch popul | ®

ar music. Papular Music and Society, 39 (1), 43-58_ doi: http://dx dei.org/10.1020/03007T66.2015 1061344

Bennet, A & Janssen, M_5.5.E. (2016). Popular Music, Memory and Heritage. Popular Music and Society, 35 (1), 1-7. doi: 10.1080/03007766.2015.106132 & ®

aty, 3.

r

= Koopman, E.M. (2016, September 30). Reading Suffering : an empirical inquiry inta empathic and reflective responses to literary narratives. EUR (ERMeC | @

C). Supervizor(s): .

# Kersten, A& Janzzen, M.5.5.E. (2016). Trends in Cultural Journalism: The development of film coverage in cross-national perspective, 1955-2005. Jour [ @
nalism Practice. doi: http:/{dx.doi.org/10.1080/17512786.2016. 1205955

verboord, M.N.M. & Janssen, M.5.5.E. (2015). Arts Journalizm and its Packaging in France, Germany, The Netherlands and The United States, 1955-20 | @
05. Journalism Fractice, 8 {6), B29-852. doi: 10.1080/17512 7862015 1051365

Janssen, M.5.5.E. &Verboord, M.M.M. (2015). Cultural Medistors and Gatekeepers. In J.D. Wright (Ed.), Intemnational Encyclopedia of the Social Sciences | ®

The menu bar contains the following menu items:

1. Add result: enter new publications

2. Export: export overview of publication list (you will then see lists in various formats, such as APA,
RIS format, Vancouver).
Profiles: make any modifications to make them visible via the People Pages
Filter & Sort: Filter and sort your publication list.

4. Register a new Publication

4.1 Check if publication is already registered

e First check in the result overview whether the relevant publication is already registered (e.g.
by a co-author) by entering a (part of the) title after using the “ CTRL F” combination.

4.2 Select Result Category and Audience

e Click on Add Result

e Result Category: Select a result type from the selection list of various result types. The External
Classification is stated between brackets i.e. the audience for which the publication is intended

is displayed.
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https://www.eur.nl/en/research/research-matters/publishing/research-information-systemmetis/metis-modules-and-manuals

@ info

- Type

result category choose aresult

status.

» Authors
+ Bibliographic descript] A
+ Related results (5

+ Research

+ Extra characteristics

» Summary

7 vasars

e Status: Select the status of the publication (Work in Progress or Published)
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4.3 Add authors and select work relationship

e Add authors by typing in an empty line followed by the Enter key.

~ Authors

name

initials prefix title
10v | Werd JR. d Qotd
Rocha R. Qod
Janssen Q

e If an author is not available in Metis, the following notification will be displayed:

x

This is a new researcher or author in Metis.

add cancel

e Select cancel and search using the Q button by entering any variants on names (maiden
name, part of a surname etc.). If the author still does not appear, add the name via the add

button in the figure above. Normally this situation only applies to external researchers.

e Check whether your work relationship is correct by clicking on the symbol with the letter i

Authors can be linked to multiple faculties or CAP groups. Use the Show all button to check the
work relationship.

Affiliation(s) X

¥ From 01-09-2014till ... Assistant Professor at Department of Media
and Communication

= =]

Affiliation(s) X

# From 01-09-2014till ... Assistant Professor at Department of Media
and Communication
From 01-01-2014 till 31-08-2014 Assistant Professor at Department of
Media and Communication
From 01-03-2009 till 31-12-2013 Assistant Professor at Department of
Media and Communication
From 01-09-2008 till 28-02-2009 Lecturer at Department of Media and
Communication

] (=]
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4.4 Add bibliographic information (DOI)

DOls are in wide use mainly to identify academic, professional, and government information, such as
journal articles, research reports and data sets, and official publications though they also have been
used to identify other types of information resources, such as commercial videos.

For de University Library the DOl is an important identifier to identify the correct bibliographic
information.

e If present add the DOI of your result as shown in the field below.

e Add an URL of a website (optional)

Note: The Handle from our Repository Repub will be automatically added within a few days
after uploading your fulltext to Repub.

LG

=+ register | B consult / edit

info delete previous next copy save upload full text
v Type
result category Article (Academic)
status Published
« Authors
name ® initials * prefis
1 Desmidt <
2 Meyfroodt K
3 George B.R.J.

w Bibliographic description

title Shared strategic cognition in Flemish city councils: the relevance of political and demographic group characteris
publication year 2018 report year - 2018 language English
journal Public Management Review (online) open article in toll ace
ISSM 1471-9045

volume issue

starting page till number of pages article number

Dol 10.1080/14712037.2018.1538423 E

URL https:/fwww.tandfonline.com/doi/full/10.1080/14719037.2018.1538423 [

Handle from
Institutional http://hdl.handle.net/1765/111497 [
repository (Repub)
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4.5 Add research program

e Click on Add Research

= Related results

Add results & researchers...

= Research

Add research... S

» Extra characteristics

» Summary

e The following screen will appear. Searching is possible in different ways, but the easiest way is
clicking on the Show button of my research. In the example below two different programs are shown

and they refer to research programs earlier used by the researcher himself.

Search research by title and id

2 my research

title wa start date' ™ end date ¥a research

cancel

o Select Fellow Research to see different research programs used before by researchers of the same

faculty.

2 my research -

9 research fellow researchers

520 all research

show

title wa start date' ¥ end date ¥a research id Wa
ISS: Civic Innovation Research Initiative (CIRI) 01-11-2012 EUR-ISS-CIRI
ISS: Economics of Development and Emerging ... 01-11-2012 EUR-ISS-EDEM
ISS: Governance, Globalisation and Social Justic... 01-11-2012 EUR-ISS-GGSJ
ISS: Political Economy of Resources, Environme... 01-11-2012 EUR-ISS-PER
ISS: Individual Research SGO 01-07-2009 EUR-ISS-SGO
ISS: Individual Research SGI 01-07-2009 EUR-1SS-5GI
ISS: Individual Research SGII 01-07-2009 EUR-ISS-SGII
ISS: Individual Research SGllI 01-07-2009 EUR-ISS-SGlII
ISS: Individual Research SGIV 01-07-2009 EUR-ISS-SGIV
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e To search in All Research type EUR to get all research programs related to the Erasmus University

Rotterdam or type EMC for Erasmus MC.

Search on (part of) title and id EUR

Found researches with 'EUR’ as part of the id or title @

2 my research

9 research fellow researchers

270 all research m

pages 2 3 4 5 = items per page 5 v
title wa start date' ™ end date V& researchid V&
Erasmus Studio 01-01-2014 EUR ESHCC 13
Public Opinion 01-01-2014 EURESHCC 12
ISS: Civic Innovation Research Initiative (CIRI) 01-11-2012 EUR-ISS-CIRI
ISS: Economics of Development and Emerging ... 01-11-2012 EUR-ISS-EDEM
ISS: Governance, Globalisation and Social Justic... 01-11-2012 EUR-ISS-GGSJ
ISS: Political Economy of Resources, Environme... 01-11-2012 EUR-ISS-PER
Health and Behaiviour 01-01-2012 31-12-2013 EURESE 35
International Economics 01-01-2012 31-12-2013 EUR ESE 37
Meimmmmuwin] Cmmmmimm -~ N1 N1 an1n 21 19 N9 CIINDCCC 24

e Select the correct research programme.

5.

Consult publications

Double click on a publication from the list to view and/or modify it. Move your mouse over the
symbols to see balloon tooltips containing more information.

2018
Art

B

e

T #

cle/Letter To The Editor

Reuer, J., Klijn, E., Bosch, F.A.J. van den & Volberda, HW. (2018). Board Oversight Monitoring in International Joint Ventures. Organization Science.

Heyden, M.L.M., Sidhu, J.S. & Volberda, H.W. (2018). The Conjoint Influence of Top and Middle Management Characteristics on Management
Innovation. Journal of Management, 44 (4), 1766-1792. doi: http://dx.doi.org/10.1177/0149206315614373

Winard T 1 A allareds U 0. Cantare 11 FI0180 Mearslanine and Danlaving Moonammis Camahilitine Hhe Caca nf 2 Wiackaen Cunaditiamams Mili#Eaes

Indicates that you tutor this publication

Indicates that the result is work in progress

Indicates an editable result
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IE Links to the full text of the publication. If a full text publication is not available yet in the
Radboud Repository, this button links to the publisher's website

Refers to the possibility of uploading a full text version of the publication to make it visible in
the Erasmus University Repository and also on your profile.

Double click to open the publication. The researcher can modify publications that have the status
Work in Progress or Published. Publications with a status called Validated have already been checked
by the faculty administrator. These publications can only be consulted.

6. Relate results to other results

It is possible to relate existing results to other results. All result types can be selected. For example it's

possible to relate an article to a dissertation or an article to another article.

e Select aresult in the overview list to attribute to another publication.

.
.. - - Msc C.M. Koolhaas & info
ONAL

+ addresult | & export | profiles = Y T filter & sort

: B O®

k@

e Click on add results

» Tutor(s)

+ Related results

Add results...

» Research

» Extra characteristics

» Summary

o Filter on title, resulttype, DOI or publication year (optional)
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e Select the publications that are related to the dissertation.

e Click on connect selected results

Msc C.M. Koclhaas

userguide exit

- 9
= overview

== add result

info M delete & previous & next 8 copy & save %% upload full text

tis possible to link the result you are registering to another publication or dataset. Use the default settings and click
search to select a publication or dataset from the current or preceding year. You may also search by entering a title, a
result type and/or the DOI, or by changing the publication year. If you can't find the result you are looking for then

click add result in the top menu bar to register it first.

(part of) title Levels of ambient air pollution according
result type choose a result v
DOl
author Koolhaas maQ
publication year from through

Results found for above search criteria @@

1 my results ~how

1 results fellow researchers
1 all results

[ connect selected results ]
(] Cepeda, M., Schoufour, J., Freak-Poli, R, Koolhaas, C.M., Dhana, K, Bramer, ¥evfrFrereoBeremSr o et

Levels of ambient air pollution according to mode of transport: a systematic review. The Lancet. Public health, 2
(1), e23-e34. doi: 10.1016/52468-2667(16)30021-4

[ connect selected results ]

7. Upload to RePub

In the framework of the open access policy, it is required to upload the final author’s version of your

scientific article to Erasmus Repository RePub via Personal Metis. The full text will be assessed by the
university library and supplemented with bibliographic details. It is also necessary to include the DOI of

an article in the publication details in Personal Metis.
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http://www.vsnu.nl/meer-impact-met-open-access/de-weg-naar-open-access.html

Important: Ensure that the DOI is entered in Personal Metis, before uploading a publication to

Repub. Only then, after the assessment and incorporation of the full text in the Repository, a

s
=

on the researcher’s people pages.

handle will be sent to Personal Metis. This handle will also be clickable in the list of publications

4+ register | G consult [/ edit | 2= overview

info delete previous mext copy s3ve

» Type
result category Article [Academic] v
status Validated v

= Authors

name initials prefix ti

1 ¥ || Koopman EM.

= Bibliographic description

title Effects of "literariness” on emotions and on empathy and reflection after reading

publication year 2018 report year 2016 language English
journal Psychology of Aesthetics Creativity and the Arts (print) (o} open articlain toll access
ISSN 1931-38%6

volume 10 iszue 1
starting page a2 till | =3 number of pages article number

DOl 10.1037 faca0000041 E

URL

Handle from

Institutional

repository

[Repub])

Upload your full text in PDF format. If you have questions please contact the university library.

L upload full test | . .
e Byclicking on the upload button in the menubar Follow the screens if you wish

to enter your publication on the RePub site that follows.
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Submit a publication to RePub

For more infor on, contact the RePub

Submit a Publication (Metadata)

Publication Type

Qther Publication Type A

Publication Type Description

Book review

Title*

Technology's role in the consumption of love

Sub Title

Publication Date*

2017-01-01

Author(s)

1 JR.Ward (Janelle) %

Submit a Publication (Upload)

€ Previous < Next

Submit a Publication (Upload)

Upload one or more

Select File (required)

upload

Published in Open Access*
I'm not sure
Yes, this is an Open Access publication
No, this publication is not Open Access

Optional Embargo Date

Add Files
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Submit a Publication (Upload)

Upload one or more (PDF) files

Files

1

SelectFile (required)
565-2142-3-PB.pdf so.ke

Published in Open Access*

I'mnotsure
® Yes, this is an Open Access publication

No, this publication is not Open Access

Optional Embargo Date

Add Files

€Prevous
e To add more than one file click on the Add files button.

Submit a Publication (Contact)

name*

Annemiek Teuben

email*

annemiek.teuben@eur.n|

Note

Book review of Weigel, Moira (2016). Labor of Love: The Invention of Dating. (292 p.) New
York: Farrar, Straus and Giroux. ISBN: 374-18253-3

rmiows

Submit a Publication (Done!)

Thank you for submitting your work

Your publication will be reviewed by library staff before it is made available

+ Finish

If the university library has included the publication in the repository, the URL (URL, IR) will be shown
in the Metis edit screen at the bottom of the publication. In the consultation screen you can use this icon

|
IEI to view the uploaded versions.

metiz handleiding logout

Resultaten overzicht 2 resultaten
Koopman, E.M. (2018). Effects of "literarinezs" on emotions and on empathy and reflection after reading. Psychology of Aesthetics Creativity ond the ®
Arts (print), 10 {1), 82-58_ doi: 10.1037 /aca0000041

Koopman, E.M. (2018, september 30). Reoding Suffering : an empirical inguiry into empathic ond reflective respanses to literary norratives. EUR | @
ERMeCC) Prom_fcoprom.: prof.dr. M.S.5.E. Janzzen, E Andringa & F. Hakemulder.
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8. Link to Promas (people pages)

You can connect directly to Promas via Personal Metis, without having to log in again.

e Click on ‘Profiles’.

. I ) - prof.dr, M. 5 5.E. Jansss

& add result ze:-:pnrt profiles T I fibter & sort

research =«

<met

information >pe,s onal p rofiles > currently open: Erasmus School of History, Culiure and Communicai

~ Metis Overview Userguide Logout
Profile Edit

Profile | ‘ Results

Basic information

QOrder by: Alfter year:

Personal

Professional experience YEAR DESCENDING ¥ 1980 ¥

Languages

Training save all | [reset

Education

Research Show Key
General expertise 4 1.Academic

Results el E o cel” ;

¥ J.R.Ward & R. Rocha (2018). "No more blackface!” How can we get people to
t of results change their minds about Zwarte Piet? Joumal of Critical Thought and Praxis, 7 (1),

Teaching . 71-83. doi: https/flib.dr.iastate.edu/ctp/vol7/iss1

Courses ¥ S.Wu&J.R Ward (2018). The mediation of gay men's lives: A review on gay dating
Recognitions app studies. Sociology Compass, 12(2):e12560. doi

Editorial positions hitps://doi.org/10.1111/soc4.12560

Organisational ¥ JR Ward (2017, mei 19). Autoethnographic Reflections on Dating App Seif-
memberships Fresentation. Champaign-Urbana, lllinois, USA, International Congress of Qualitative

Inquiry {(ICQi).
Side positions GLy(eEy
¥ JR Ward (2017, februari 8). Making an jon on Tinder: An Atn

Other
Introtext Publications

Leuven, Belgium, European Congress of Qualitative Inquiry (ECQI)

W JR Ward (2017, mei 20). “No more biack facel” How can we gel peopie fo change
their minds about Zwarte Fief? Champaign-Urbana, lllinois, USA, International
Congress of Qualitative Inguiry (ICQI)

Introtext Courses

W J.R.Ward (2017, november 18). ‘Flease Swipe Right” An Autoethnographic Short
Story. Dallas, Texas, USA, National Communication Association (NCA)

¥ J.R.Ward (2017). What are you doing on Tinder? Impression motivation and
construction on a matchmaking mobile app. /aformation, Communication and Society
(onling), 20 (11), 1644-1659. doi: https://doi.org/10.1080/1369118x.2016.1252412

@ J.R.Ward (2016, september 21). ARB (arts-based research). Using creative wiiting
in researcn. Utrecht University, the Netherlands, Creative Methods of Research

course.
1D Ward 30481 Cuinina matrhing ~hattina: Cafaracantatinn and Saldicrlneiire
Erasmus University Rotterdam SCIENCE /6‘24.44.9

Education EEEETUSIM AboutEUR  Workingat Campus News Contact Q EN NL

Erasmus Initiatives
Researchers
S
PhD programmes
Research Matters
Publcatons i
Erac...ec «.uoue. ity

Rotterdam
Make it happen

Bachelor Open Day 8 Science Open
Visit the Bachelor . Meet Rotterdam-
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Researcher profles

Organisation Researcher proﬁles

Erasmus School of History,
Culture and
Communication Ward

Erasmus University College
2 results for Ward
dr. (Ward) W.P. dr. (Janelle) J.R.

Vloeberghs ‘ Ward

dr.
(Janelle) J.R. Ward

tarit Professor | Erasrmus Schoal of History, Cullure and Communication

Departrment of Medis and Communication

Location Erasrmus University Romerdam

Room

+3110 4082608

B0

Email wardgeshec ewnl

Address

Visiting address
Profile Burg. Oudlzan 50

3062 PA Romerdam
Janelle Ward iz Azsistant Professor a1 the Depantment of Media and Communicaticn of Erasmus University Romerdam.

. , N Postal address
Janele Ward s rezesrch and consubancy sxperize = n.. Read more

Postbus 1738
3000 DR Rotterdam
All Publications {36} -
Article (100 ~
Book f Monograph £ Book editorial (2 -
Part of book - Chapter (6) -~
Article in wolume (2) -
Lacturs (18) -
Other output [15) -
Book reviaw (1) -~
JR. Ward (2017). Technology = role in U
Datimg. SLMAN T - Jzwmmal foe iminemation tacinalagy sludier aza hus

Website / portal {1) -

Television or radio appearance (1) -

Please note: After entry, publications are not immediately visible on the people pages. The personal
Page update runs four times per day (5:00, 11:00,17:00 and 23:00).
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